
 

COVID-19 Update 
To the Members of the Syracuse Builders Exchange 

Earl R. Hall, Executive Director 

Important items from April 2, 2020: 

NYS Dept. of Agriculture & Markets Guidance Clarification - Landscaping 

This afternoon, the New York State Department of Agriculture and Markets has updated their web site to 
reflect: 

Horticulture 

 At this time, horticulture is designated as a non-essential business (with the exception of 
nurseries/greenhouses selling food producing plants). Please note that landscaping for 
maintenance and pest control purposes has been designated as essential. Please consult 
the Empire State Development Corporation’s (ESD) guidance for further information on essential 
businesses. 

 Guidance issued on March 24, 2020 is no longer applicable. Horticultural operations should 
continue to check back with the NYS Department of Agriculture and Markets for any updated 
guidance. 

Guidance posted today can be found:  https://agriculture.ny.gov/coronavirus 

OSHA 10 and OSHA 30 Classes Now Available On-Line 

The Syracuse Builders Exchange (“SBE”) in-person classes have been suspended during the pandemic 
response, but our member employers and your employees continue to need access to safety and health 
training, particularly OSHA 10-hour classes required for some essential projects.  We have seen many 
people who paid for and completed what they thought was a legitimate online 10-hour course that would 
earn them an OSHA Outreach program card only to discover that was not the case.   

SBE is pleased to announce that United Rentals offers high quality, bona fide OSHA 10-hour classes online 
and we are happy to let SBE members know you now have access to this online training at a 10% 
discount off the regular rate. 

Go to unitedacademy.ur.com.  At the home page, please select the "OSHA Training" link, then select the 
class you are interested in.  The 10- and 30-hours are available with Voice Authentication; this feature is 
required by the Dept. of Buildings for work in New York City.  United Rentals will offer 10% off the listed 
course price for SBE members for these and any of their other classes. Please forward all training 
requests to EASTUA@ur.com to ensure the 10% discount is applied.  

http://clicks.weblinkinternational.com/ls/click?upn=2vLz-2BccvG2sCqUyCoj6YZKEH-2F3RyPJplYsBt9-2Fqk4hwzCmJiUH-2FL9V10jfk0jf0EdqVU2NzIHsoYvH8k6HDWgw-3D-3DoT2g_tyo4Rku6bmsbQwL4ox5Raw1S4agnRGzrpplcYHyPUZskD-2BGuxeOWrQH08nGltF-2Fv0mr8VeXC3XUO-2BrIHTJvH6b5aGYNIIBzRgSJGfZ12Y78kdaFF9A8k63I136v5e-2FALOSnrJzWdlJde1GXY7qrr6BlDHi7A1O-2BUgyikZbMGPy0MqbbAU438-2BFPmyavPD3bhJNWorkB1wvBceYedhxwE9Q-3D-3D
http://clicks.weblinkinternational.com/ls/click?upn=2vLz-2BccvG2sCqUyCoj6YZB5-2ByiD3E8w4H8ATh1PBdRzPQQo4vbbFZxvChW-2FOrFMhqK3b_tyo4Rku6bmsbQwL4ox5Raw1S4agnRGzrpplcYHyPUZskD-2BGuxeOWrQH08nGltF-2FvCvYsoooBXhhfbG9x3moL-2BEgQu23j1bBYxwHIzYpdRV-2F8eN3vFUM66YmNZ0BeregQFMAihVPRx23dUrfTQeosyY3ytuYtNwXurulag1CvyIdb0wPmeZMqHi9hJeq2fGidXfgveHexJxn1vpkT3khZ-2FA-3D-3D
http://clicks.weblinkinternational.com/ls/click?upn=VBr-2BPbhUg2HKTbxK0Z0RihaslORl3quii3vcsHgUUMZkSc-2FyFeFT-2Bk-2F1jD2yQ-2Bs-2BPpsR_tyo4Rku6bmsbQwL4ox5Raw1S4agnRGzrpplcYHyPUZskD-2BGuxeOWrQH08nGltF-2Fv3iQUvlICkREzmfVFwxTgXugnptpMEoRKi0euGa-2FzG1ss34DSZBwJybrJlTOQpLmstUaG3VWUwU2LokyBuQvFWox6U1yPTixgJpwjR-2BRsQhCtdF0RHmCOQnTRHCOA3Lwd2jYiAQrIhiYUfoyOrBKhzw-3D-3D
mailto:EASTUA@ur.com


United Rentals offers the added value of a separate card on which employees' completed classes are 
digitally tracked.  If you have any questions, or any difficulty with the site, please feel free to call Kevin 
Mickel at 518-903-2785. 

The Syracuse Builders Exchange remains committed to providing much needed services during uncertain 
times. We will be introducing more online training courses in the coming weeks so please check our 
website www.syrabex.com often for updates.   

CARES Act Report 

Applications can begin to be submitted to banking institutions beginning Friday, April 3, 2020.  Attached 
please find: 

1. Guidance on how to complete the application 

2. Sample application/requirements/guidance from a bank 

3. Payroll Protection Program application 

Your tax accountant and/or banker should be able to help you better understand the items you’ll need to 
gather in order to submit your company’s application. 

Employer Guide To COVID-19 

With the support of Sheats & Bailey, PLLC, attached please find a very useful guide for construction 
industry employers specific to the coronavirus.  It addresses a wide variety of topics our member firms 
have inquired about over the past two weeks. 

Families First Coronavirus Response Act (“FFCRA”) Poster 

Attached is a poster on “employees’ rights” with regard to FFCRA benefits.  This poster must be displayed 
by every employer in a conspicuous space.  If your physical office is closed then you must post it on your 
website or either email or direct mail the poster to every employee.  For more information on FFCRA, 
please click: 

https://www.dol.gov/newsroom/releases/whd/whd20200328 

US Department of Labor Releases Temporary Regulations for Paid Sick Leave under the Families 
First Coronavirus Response Act  

The Department of Labor (DOL) Wage and Hour Division (WHD) released temporary regulations for the 
Emergency Paid Sick Leave Act (EPSLA) and Emergency Family and Medical Leave Expansion Act 
(EFMLEA), both part of the Families First Coronavirus Response Act (FFCRA).  The temporary 
regulations affect both workers and employers and are intended to provide guidance for 
the implementation and administration of the public health emergency leave under Title I of the Family 
and Medical Leave Act (FMLA), and emergency paid sick leave for public health emergencies arising out 
of Coronavirus Disease 2019 (COVID-19) global pandemic.  

This temporary rule is in effect 4/1/2020-12/31/2020: 

1. Provides rules relevant to the administration of the FFCRA’s paid leave requirements. 

http://clicks.weblinkinternational.com/ls/click?upn=VBr-2BPbhUg2HKTbxK0Z0Rig8SEMnJLhDideNvx1366GRUb6zFvU1wUtJpdYTM6gvbjYSu_tyo4Rku6bmsbQwL4ox5Raw1S4agnRGzrpplcYHyPUZskD-2BGuxeOWrQH08nGltF-2FvqXuOqh4NcM6Cc7zXUIgtRAerLKiYJgo7XjteBsgFvJjjuilgoURBGS2IsHYFhhhuLtrM2EMKAjzFDXIGBT4tWoxtsKR3cJPwNZW2MOqafkR-2FCCwLJ7tJdeMqhNiOBZYc7SzTCr58-2F8zF3VRejyyxWg-3D-3D
http://clicks.weblinkinternational.com/ls/click?upn=2vLz-2BccvG2sCqUyCoj6YZHtzNOYFX3kKegg8AFA8aQ0ffXzqlhT7qfu7ylEh-2BJli54QaiDl2OnX0rTOZ4HVEfA-3D-3DxXGb_tyo4Rku6bmsbQwL4ox5Raw1S4agnRGzrpplcYHyPUZskD-2BGuxeOWrQH08nGltF-2FvYrmoQSD5gGquv-2F32i6oAdzi5ggUvk9BOP8FQWHjJJmb3fMroySiDjkrIL3KzMylpOKyRI2jgtmcsxAbevI2lOBQE-2FcZNl3vETcCjzzeISdmxFwg3vmFAj-2BN7HEuSmRgdo9ZmRengLFKdmjsbFFhXlQ-3D-3D
http://clicks.weblinkinternational.com/ls/click?upn=2vLz-2BccvG2sCqUyCoj6YZAHmWkU8XWRVjbJf6MV1nZQ4DPZMtnHE8GGai8ka5tPROL3iUf2dl8J5sHv7nxMCGDn2eV4LHAmgFsTbhOAE1ng-3DhayF_tyo4Rku6bmsbQwL4ox5Raw1S4agnRGzrpplcYHyPUZskD-2BGuxeOWrQH08nGltF-2Fv9cA96A6RBYolWjo9j8ni99BcYAr1B0851l7gIO-2F00aAp-2F-2Bs5r1XvyN1pwP-2B-2BEjtMaDH18Bj2jYpEOJ2-2F2q-2FqVxl9M-2Bzm0tVI5OYUDUKn4ydDIHV0oosqKHR7oP4qGyI1yUTYyRByJVVZOxvbQXj1JQ-3D-3D


2. Provides direction for administration of the Emergency Paid Sick Leave Act, requiring that certain 
employers provide up to 80 hours of paid sick leave to employees who need to take leave from 
work for certain specified reasons related to COVID-19, including: 

3. The employee or someone the employee is caring for is subject to a government quarantine order 
or has been advised by a health care provider to self-quarantine; 

4. the employee is experiencing COVID-19 symptoms and is seeking medical attention; or, 
5. The employee is caring for his/her son or daughter whose school or place of care is closed or 

whose child care provider is unavailable for reasons related to COVID-19. 
6. Provides direction for the effective administration of the Emergency Family and Medical Leave 

Expansion Act, which requires that certain employers provide up to 10 weeks of paid, and 2 weeks 
unpaid, emergency family and medical leave to eligible employees if the employee is caring for his 
or her son or daughter whose school or place of care is closed or whose child care provider is 
unavailable for reasons related to COVID-19. 

Update on the Syracuse Builders Exchange Golf Tournament 

As of today our event is still on for June 1, 2020, however, I will continue to evaluate the event with the 
Chairman of our Golf Committee and Drumlins Golf & Country Club.  Please note we have selected an 
alternate date of Monday, August 31, 2020 in the event our June 1 event is postponed.  August 31st is the 
Monday before Labor Day. 

Syracuse Builders Exchange Scholarship Fund 

SBE continues to accept Scholarship Fund applications.  Applications can be found at 
https://www.syrabex.com/scholarship-fund.html.  From there candidates can complete and submit the 
application electronically.  Remember – the application deadline is April 24.  Please contact Melissa with 
questions (315) 437-9936 or email mgould@syrabex.com. 

Thursday has come to an end, with fewer issues from contactors and less confusion.  A special thank you 
again to all of you who continue to take the time to drop us a note of encouragement or a simple “thank 
you” note as those mean a lot to our employees. 

It’s a pleasure to service our members in a time of need.  On behalf of the employees and our Board of 
Directors, thank you for the confidence you have in the Builders Exchange.  I sincerely appreciate our 
members leaning on us as their primary source of information.  We answer questions and give guidance 
where we can, and point you in the right direction when we can’t.  The ultimate goal is to provide our 
member employers with the information and resources you need to make decisions in the best interest of 
your company and your employees.  

  

 

     

 

http://clicks.weblinkinternational.com/ls/click?upn=2vLz-2BccvG2sCqUyCoj6YZPSt-2FSwEWyzepX6XUSqwJ0GuQl381QPvKS-2BKO2-2F8XcegvCvjKQ23CF-2BoSXZ2wVDzVQ-3D-3DCwPx_tyo4Rku6bmsbQwL4ox5Raw1S4agnRGzrpplcYHyPUZskD-2BGuxeOWrQH08nGltF-2FvlsHiPD4uqUVcwdQe4qRWHnCHSzijBdz32kXU5JjWocn4-2BZpmP2DuJMECYEI6KsR7VUvSDU5prC61f64-2FlekumRTzriZctiAr8BLsid3NHH2rWPhkBrfKHQ99qeeSLV-2BiNT4oHSVLd-2Bdl4LirWzfaGg-3D-3D
mailto:mgould@syrabex.com


 

The Small Business Owner’s Guide to the CARES Act  

The programs and initiatives in the Coronavirus Aid, Relief, and Economic Security 
(CARES) Act that was just passed by Congress are intended to assist business 
owners with whatever needs they have right now. When implemented, there will 
be many new resources available for small businesses, as well as certain non-
profits and other employers. This guide provides information about the major 
programs and initiatives that will soon be available from the Small Business 
Administration (SBA) to address these needs, as well as some additional tax 
provisions that are outside the scope of SBA.  

To keep up to date on when these programs become available, please stay in 
contact with your local Small Business Administration (SBA) District Office, which 
you can locate here. 

Struggling to get started? The following questions might help point you in the 
right direction. Do you need: 

• Capital to cover the cost of retaining employees? Then the Paycheck 
Protection Program might be right for you.  

• A quick infusion of a smaller amount of cash to cover you right now? You 
might want to look into an Emergency Economic Injury Grant. 

• To ease your fears about keeping up with payments on your current or 
potential SBA loan? The Small Business Debt Relief Program could help. 

• Just some quality, free counseling to help you navigate this uncertain 
economic time? The resource partners might be your best bet. 

 
Already know what resources you’re 
looking for? The table of contents can 
direct you to more information about 
the program or assistance product you 
need.  
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Paycheck Protection Program (PPP) Loans 

The program would provide cash-flow assistance through 100 percent federally guaranteed 
loans to employers who maintain their payroll during this emergency. If employers maintain 
their payroll, the loans would be forgiven, which would help workers remain employed, as well 
as help affected small businesses and our economy snap-back quicker after the crisis. PPP has a 
host of attractive features, such as forgiveness of up to 8 weeks of payroll based on employee 
retention and salary levels, no SBA fees, and at least six months of deferral with maximum 
deferrals of up to a year. Small businesses and other eligible entities will be able to apply if they 
were harmed by COVID-19 between February 15, 2020 and June 30, 2020. This program would 
be retroactive to February 15, 2020, in order to help bring workers who may have already been 
laid off back onto payrolls. Loans are available through June 30, 2020.  

 

FREQUENTLY ASKED QUESTIONS 
QUESTION: What types of businesses and entities are eligible for a PPP loan? 
Answer:  • Businesses and entities must have been in operation on February 15, 2020. 

• Small business concerns, as well as any business concern, a 501(c)(3) nonprofit 
organization, a 501(c)(19) veterans organization, or Tribal business concern described in 
section 31(b)(2)(C) that has fewer than 500 employees, or the applicable size standard in 
number of employees for the North American Industry Classification System (NAICS) 
industry as provided by SBA, if higher.  

• Individuals who operate a sole proprietorship or as an independent contractor and 
eligible self-employed individuals. 

• Any business concern that employs not more than 500 employees per physical location 
of the business concern and that is assigned a NAICS code beginning with 72, for which 
the affiliation rules are waived. 

• Affiliation rules are also waived for any business concern operating as a franchise that is 
assigned a franchise identifier code by the Administration, and company that receives 
funding through a Small Business Investment Company. 
 

QUESTION: What are affiliation rules? 
Answer:  Affiliation rules become important when SBA is deciding whether a business’s affiliations 

preclude them from being considered “small.” Generally, affiliation exists when one 
business controls or has the power to control another or when a third party (or parties) 
controls or has the power to control both businesses. Please see this resource for more on 
these rules and how they can impact your business’s eligibility.  

QUESTION: What types of non-profits are eligible? 
Answer: In general, 501(c)(3) and 501(c)(19) non-profits with 500 employees or fewer as most non-

profit SBA size standards are based on employee count, not revenue. You can check here. 

FAQ’s continue on the next page! 

https://www.sba.gov/sites/default/files/2019-08/SBA%20Table%20of%20Size%20Standards_Effective%20Aug%2019%2C%202019.pdf
https://www.sba.gov/sites/default/files/affiliation_discussion_0.pdf
https://www.sba.gov/sites/default/files/2019-08/SBA%20Table%20of%20Size%20Standards_Effective%20Aug%2019%2C%202019.pdf
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QUESTION: How is the loan size determined? 
Answer: Depending on your business’s situation, the loan size will be calculated in different ways 

(see below). The maximum loan size is always $10 million.   
 

• If you were in business February 15, 2019 – June 30, 2019: Your max loan is equal 
to 250 percent of your average monthly payroll costs during that time period. If your 
business employs seasonal workers, you can opt to choose March 1, 2019 as your 
time period start date.   

• If you were not in business between February 15, 2019 – June 30, 2019: Your max 
loan is equal to 250 percent of your average monthly payroll costs between January 
1, 2020 and February 29, 2020. 

• If you took out an Economic Injury Disaster Loan (EIDL) between February 15, 2020 
and June 30, 2020 and you want to refinance that loan into a PPP loan, you would 
add the outstanding loan amount to the payroll sum. 

QUESTION: What costs are eligible for payroll? 
Answer: • Compensation (salary, wage, commission, or similar compensation, payment of cash 

tip or equivalent) 
• Payment for vacation, parental, family, medical, or sick leave 
• Allowance for dismissal or separation 
• Payment required for the provisions of group health care benefits, including 

insurance premiums 
• Payment of any retirement benefit 
• Payment of State or local tax assessed on the compensation of employees 

QUESTION: What costs are not eligible for payroll? 
Answer: • Employee/owner compensation over $100,000  

• Taxes imposed or withheld under chapters 21, 22, and 24 of the IRS code 
• Compensation of employees whose principal place of residence is outside of the U.S. 
• Qualified sick and family leave for which a credit is allowed under sections 7001 and 

7003 of the Families First Coronavirus Response Act 

QUESTION: What are allowable uses of loan proceeds? 
Answer: • Payroll costs (as noted above) 

• Costs related to the continuation of group health care benefits during periods of 
paid sick, medical, or family leave, and insurance premiums 

• Employee salaries, commissions, or similar compensations (see exclusions above) 

• Payments of interest on any mortgage obligation (which shall not include any 
prepayment of or payment of principal on a mortgage obligation) 

• Rent (including rent under a lease agreement) 

• Utilities 

• Interest on any other debt obligations that were incurred before the covered period 

FAQ’s continue on the next page! 

https://www.congress.gov/bill/116th-congress/house-bill/6201
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QUESTION: What are the loan term, interest rate, and fees?  
Answer: For any amounts not forgiven, the maximum term is 10 years, the maximum interest rate is 

4 percent, zero loan fees, zero prepayment fee (SBA will establish application fees caps for 
lenders that charge). 
 

QUESTION: How is the forgiveness amount calculated? 
Answer: Forgiveness on a covered loan is equal to the sum of the following payroll costs incurred 

during the covered 8 week period compared to the previous year or time period, 
proportionate to maintaining employees and wages (excluding compensation over 
$100,000):   
 

• Payroll costs plus any payment of interest on any covered mortgage obligation (not 
including any prepayment or payment of principal on a covered mortgage 
obligation) plus any payment on any covered rent obligation plus and any covered 
utility payment.  

 
QUESTION: How do I get forgiveness on my PPP loan? 
Answer: You must apply through your lender for forgiveness on your loan. In this application, you 

must include: 
 

• Documentation verifying the number of employees on payroll and pay rates, 
including IRS payroll tax filings and State income, payroll and unemployment 
insurance filings. 

• Documentation verifying payments on covered mortgage obligations, lease 
obligations, and utilities.  

• Certification from a representative of your business or organization that is 
authorized to certify that the documentation provided is true and that the amount 
that is being forgiven was used in accordance with the program’s guidelines for use. 
 

QUESTION: What happens after the forgiveness period? 
Answer: Any loan amounts not forgiven are carried forward as an ongoing loan with max terms of 10 

years, at a maximum interest rate of 4%. Principal and interest will continue to be deferred, 
for a total of 6 months to a year after disbursement of the loan. The clock does not start 
again. 

QUESTION: Can I get more than one PPP loan? 
Answer: No, an entity is limited to one PPP loan. Each loan will be registered under a Taxpayer 

Identification Number at SBA to prevent multiple loans to the same entity.  
 

QUESTION: Where should I go to get a PPP loan from? 
Answer: All current SBA 7(a) lenders (see more about 7(a) here) are eligible lenders for PPP. The 

Department of Treasury will also be in charge of authorizing new lenders, including non-
bank lenders, to help meet the needs of small business owners. 
 

FAQ’s continue on the next page! 
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QUESTION: How does the PPP loan coordinate with SBA’s existing loans? 
Answer: Borrowers may apply for PPP loans and other SBA financial assistance, including Economic 

Injury Disaster Loans (EIDLs), 7(a) loans, 504 loans, and microloans, and also receive 
investment capital from Small Business Investment Corporations (SBICs). However, you 
cannot use your PPP loan for the same purpose as your other SBA loan(s). For example, if 
you use your PPP to cover payroll for the 8-week covered period, you cannot use a different 
SBA loan product for payroll for those same costs in that period, although you could use it 
for payroll not during that period or for different workers. 

QUESTION: How does the PPP loan work with the temporary Emergency Economic Injury Grants and 
the Small Business Debt Relief program? 

Answer: Emergency Economic Injury Grant and Economic Injury Disaster Loan (EIDL) recipients 
and those who receive loan payment relief through the Small Business Debt Relief 
Program may apply for and take out a PPP loan as long as there is no duplication in the 
uses of funds. Refer to those sections for more information.   

 

  

https://www.sba.gov/funding-programs/investment-capital
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Small Business Debt Relief Program 

This program will provide immediate relief to small businesses with non-disaster SBA loans, in 
particular 7(a), 504, and microloans. Under it, SBA will cover all loan payments on these SBA 
loans, including principal, interest, and fees, for six months. This relief will also be available to 
new borrowers who take out loans within six months of the President signing the bill into law. 

 

FREQUENTLY ASKED QUESTIONS 
QUESTION: Which SBA loans are eligible for debt relief under this program? 
Answer:  7(a) loans not made under the Paycheck Protection Program (PPP), 504 loans, and microloans. 

Disaster loans are not eligible (see p. 7 for more information on these). 

QUESTION: How does debt relief under this program work with a PPP loan? 
Answer: Borrowers may separately apply for and take out a PPP loan, but debt relief under this program will 

not apply to a PPP loan.  

QUESTION: How do I know if I’m eligible for a 7(a), 504, or microloan?  
Answer: In general, businesses must meet size standards, be based in the U.S., be able to repay, and have a 

sound business purpose. To check whether your business is considered small, you will need your 
business’s 6-digit North American Industry Classification System (NAICS) code and 3-year average 
annual revenue. Each program has different requirements, see https://www.sba.gov/funding-
programs/loans for more details. 

QUESTION: What is a 7(a) loan and how do I apply? 
Answer: 7(a) loans are an affordable loan product of up to $5 million for borrowers who lack credit 

elsewhere and need access to versatile financing, providing short-term or long-term working capital 
and to purchase an existing business, refinance current business debt, or purchase furniture, 
fixtures and supplies. In the program, banks share a portion of the risk of the loan with SBA. There 
are many different types of 7(a) loans, you can visit this site to find the one that’s best for you. You 
apply for a 7(a) loan with a bank or a mission-based lender. SBA has a free referral service tool 
called Lender Match to help find a lender near you. 

QUESTION: What is a 504 loan and how do I apply? 
Answer: The 504 Loan Program provides loans of up to $5.5 million to approved small businesses with long-

term, fixed-rate financing used to acquire fixed assets for expansion or modernization. It is a good 
option if you need to purchase real estate, buildings, and machinery. You apply through a Certified 
Development Company, which is a nonprofit corporation that promotes economic development. 
SBA has a free referral service tool called Lender Match to help find a lender near you. 

QUESTION: What is a microloan and how do I apply? 
Answer: The Microloan Program provides loans up to $50,000 to help small businesses and certain not-for-

profit childcare centers to start up and expand. The average microloan is about $13,000. These 
loans are delivered through mission-based lenders who are also able to provide business 
counseling. SBA has a free referral service tool called Lender Match to help find a microlender near 
you. 

QUESTION: I am unfamiliar with SBA loans, can anyone help me apply? 
Answer: Yes, SBA resource partners are available to help guide you through the loan application process. You 

can find your nearest Small Business Development Center (SBDC) or Women’s Business Center here. 

https://www.sba.gov/size-standards/
https://www.sba.gov/funding-programs/loans
https://www.sba.gov/funding-programs/loans
https://www.sba.gov/partners/lenders/7a-loan-program/types-7a-loans
https://www.sba.gov/funding-programs/loans/lender-match
https://www.sba.gov/brand/assets/sba/sba-lenders/504-Loan-Fact-Sheet-Borrower-Version.pdf
https://www.sba.gov/funding-programs/loans/lender-match
https://www.sba.gov/loans-grants/see-what-sba-offers/sba-loan-programs/microloan-program
https://www.sba.gov/funding-programs/loans/lender-match
https://www.sba.gov/local-assistance/find/?type=Small%20Business%20Development%20Center&pageNumber=1
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Economic Injury Disaster Loans & Emergency Economic Injury Grants 

These grants provide an emergency advance of up to $10,000 to small businesses and private 
non-profits harmed by COVID-19 within three days of applying for an SBA Economic Injury 
Disaster Loan (EIDL). To access the advance, you first apply for an EIDL and then request the 
advance. The advance does not need to be repaid under any circumstance, and may be used 
to keep employees on payroll, to pay for sick leave, meet increased production costs due to 
supply chain disruptions, or pay business obligations, including debts, rent and mortgage 
payments.  

FREQUENTLY ASKED QUESTIONS 
QUESTION: Are businesses and private non-profits in my state eligible for an EIDL related to COVID-

19? 
Answer:  Yes, those suffering substantial economic injury in all 50 states, DC, and the territories may 

apply for an EIDL. 

QUESTION: What is an EIDL and what is it used for? 
Answer: EIDLs are lower interest loans of up to $2 million, with principal and interest deferment at 

the Administrator’s discretion, that are available to pay for expenses that could have been 
met had the disaster not occurred, including payroll and other operating expenses. 

QUESTION: Who is eligible for an EIDL?  
Answer: Those eligible are the following with 500 or fewer employees: 

• Sole proprietorships, with or without employees 

• Independent contractors 

• Cooperatives and employee owned businesses 

• Tribal small businesses 

Small business concerns and small agricultural cooperatives that meet the applicable size 
standard for SBA are also eligible, as well as most private non-profits of any size. See 
below for more info on size standards. 

QUESTION: My private non-profit is not a 501(c)(3). Is it still eligible for an EIDL and a grant? 
Answer: Yes, if you are a private non-profit with an effective ruling letter from the IRS, granting tax 

exemption under sections 501(c), (d), or (e) of the Internal Revenue Code of 1954, or if you 
can provide satisfactory evidence from the State that the non-revenue producing 
organization or entity is a non-profit one organized or doing business under State law. 
However, a recipient that is principally engaged in teaching, instructing, counseling, or 
indoctrinating religion or religious beliefs, whether in a religious or secular setting, or 
primarily engaged in political or lobbying activities is not eligible to receive an EIDL. If you 
are uncertain whether you qualify, please consult with legal counsel to determine whether 
your organization meets program criteria. 

QUESTION: Who is eligible for an Emergency Economic Injury Grant? 
Answer Those eligible for an EIDL and who have been in operation since January 31, 2020, when 

the public health crisis was announced. 

FAQ’s continue on the next page! 
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QUESTION: How long are Emergency Economic Injury Grants available? 
Answer: January 31, 2020 – December 31, 2020. The grants are backdated to January 31, 2020 to 

allow those who have already applied for EIDLs to be eligible to also receive a grant. 

QUESTION: If I get an EIDL and/or an Emergency Economic Injury Grant, can I get a PPP loan? 
Answer: Whether you’ve already received an EIDL unrelated to COVID-19 or you receive a COVID-

19 related EIDL and/or Emergency Grant between January 31, 2020 and June 30, 2020, you 
may also apply for a PPP loan. If you ultimately receive a PPP loan or refinance an EIDL into 
a PPP loan, any advance amount received under the Emergency Economic Injury Grant 
Program would be subtracted from the amount forgiven in the PPP. However, you cannot 
use your EIDL for the same purpose as your PPP loan. For example, if you use your EIDL to 
cover payroll for certain workers in April, you cannot use PPP for payroll for those same 
workers in April, although you could use it for payroll in March or for different workers in 
April.    

QUESTION: How do I know if my business is a small business? 
Answer: Please visit https://www.sba.gov/size-standards/ to find out if your business meets SBA’s 

small business size standards. You will need the 6-digit North American Industry 
Classification Code for your business and your business’s 3-year average annual revenue. 

QUESTION: How do I apply for an economic injury disaster loan? 
Answer: To apply for an EIDL online, please visit https://disasterloan.sba.gov/ela/. Your SBA District 

Office is an important resource when applying for SBA assistance.   

QUESTION: I am unfamiliar with the EIDL process, can anyone help me apply? 
Answer: Yes, SBA resource partners are available to help guide you through the EIDL application 

process. You can find the nearest Small Business Development Center (SBDC), Women’s 
Business Center, or SCORE mentorship chapter at https://www.sba.gov/local-
assistance/find/. 

  

https://www.sba.gov/size-standards/
https://disasterloan.sba.gov/ela/
https://www.sba.gov/local-assistance/find/?type=SBA%20District%20Office&pageNumber=1
https://www.sba.gov/local-assistance/find/?type=SBA%20District%20Office&pageNumber=1
https://www.sba.gov/local-assistance/find/
https://www.sba.gov/local-assistance/find/
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Counseling & Training 

If you, like many small business owners, need a business counselor to help guide you through 
this uncertain time, you can turn to your local Small Business Development Center (SBDC), 
Women’s Business Center (WBC), or SCORE mentorship chapter. These resource partners, and 
the associations that represent them, will receive additional funds to expand their reach and 
better support small business owners with counseling and up-to-date information regarding 
COVID-19. There will soon be a joint platform that consolidates information and resources 
related to COVID-19 in order to provide consistent, timely information to small businesses. To 
find a local resource partner, visit https://www.sba.gov/local-assistance/find/.  

In addition, the Minority Business Development Agency’s Business Centers (MBDCs), which 
cater to minority business enterprises of all sizes, will also receive funding to hire staff and 
provide programming to help their clients respond to COVID-19. Not every state has a MBDC. 
To find out if there is one that services your area, visit this site. 
 

FREQUENTLY ASKED QUESTIONS 
QUESTION: Do I have to pay for counseling and training through SBDCs, WBCs, and MBDCs? 
Answer:  Counseling is free and training is low-cost with these partners. The additional funds that 

Congress provided will help keep this possible. Mentorship through SCORE is always free.  
 

QUESTION: What is a SBDC? 
Answer: SBDCs are a national network of nearly 1,000 centers that are located at leading universities, 

colleges, state economic development agencies and private partners. They provide 
counseling and training to new and existing businesses. Each state has a lead center that 
coordinates services specifically for that state, which you can find by clicking the link above. 
To find out more about SBDCs, visit https://americassbdc.org/about-us/.  
 

QUESTION: What is a WBC; is it only for women? 
Answer: WBCs are a national network of more than 100 centers that offer one-on-one counseling, 

training, networking, workshops, technical assistance and mentoring to entrepreneurs on 
numerous business development topics. In addition to women, WBCs are mandated to serve 
the needs of underserved entrepreneurs, including low-income entrepreneurs. They often 
offer flexible hours to meet the needs of their diverse clientele. To find out more about 
WBCs, visit https://www.awbc.org/. 
 

QUESTION: What is SCORE? 
Answer SCORE provides free, confidential business advice through our volunteer network of 10,000+ 

business experts. You can meet with a mentor online. Find out more here. 
 

QUESTION: Who do MBDCs serve? 
Answer: MBDCs are a good option for minority-owned businesses (including those owned by Black, 

Hispanic, Asian American/Pacific Islander, and American Indian business owners), especially 
those seeking to penetrate new markets — domestic & global — and grow in size and scale. 

https://www.sba.gov/local-assistance/find/
https://www.mbda.gov/businesscenters#4/34.05/-111.95
https://americassbdc.org/about-us/
https://www.awbc.org/
https://www.score.org/frequently-asked-questions-about-score
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Contracting 

If you are a government contractor, there are a number of ways that Congress has provided 
relief and protection for your business. Agencies will be able to modify terms and conditions of 
a contract and to reimburse contractors at a billing rate of up to 40 hours per week of any paid 
leave, including sick leave. The contractors eligible are those whose employees or 
subcontractors cannot perform work on site and cannot telework due to federal facilities 
closing because of COVID-19. 
 
If you need additional assistance, please reach out to your local Small Business Development 
Center, Women’s Business Center, SCORE chapter, or SBA District Office. You should also work 
with your agency’s contracting officer, as well as the agency’s Office of Small and 
Disadvantaged Business Utilization (OSDBU). 
 
  

https://www.sba.gov/local-assistance/find/
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Small Business Tax Provisions 
Employee Retention Credit for Employers Subject to Closure or Experiencing Economic 
Hardship 
 
This provision would provide a refundable payroll tax credit for 50 percent of wages paid by 
eligible employers to certain employees during the COVID-19 crisis. The credit is available to 
employers, including non-profits, whose operations have been fully or partially suspended as a 
result of a government order limiting commerce, travel or group meetings. The credit is also 
provided to employers who have experienced a greater than 50 percent reduction in quarterly 
receipts, measured on a year-over-year basis.  
 
Wages of employees who are furloughed or face reduced hours as a result of their employer’s 
closure or economic hardship are eligible for the credit. For employers with 100 or fewer full-
time employees, all employee wages are eligible, regardless of whether an employee is 
furloughed. The credit is provided for wages and compensation, including health benefits, and 
is provided for the first $10,000 in wages and compensation paid by the employer to an eligible 
employee. Wages do not include those taken into account for purposes of the payroll credits 
for required paid sick leave or required paid family leave, nor for wages taken into account for 
the employer credit for paid family and medical leave (IRC sec. 45S).  
 

• The credit is not available to employers receiving assistance through the Paycheck 
Protection Program. The credit is provided through December 31, 2020. 

 
Delay of Payment of Employer Payroll Taxes 
 
This provision would allow taxpayers to defer paying the employer portion of certain payroll 
taxes through the end of 2020, with all 2020 deferred amounts due in two equal installments, 
one at the end of 2021, the other at the end of 2022. Payroll taxes that can be deferred include 
the employer portion of FICA taxes, the employer and employee representative portion of 
Railroad Retirement taxes (that are attributable to the employer FICA rate), and half of SECA tax 
liability. 
 

• Deferral is not provided to employers receiving assistance through the Paycheck 
Protection Program. 
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AN EMPLOYER’S GUIDE TO COVID-19 
 

The Syracuse Builders Exchange has been receiving inquiries from members regarding:  
(1) how to safeguard their employees relative to the COVID-19 outbreak, (2) when potentially 
exposed employees can return to work, (3) what benefits are available to employees out on 
leave, and (4) if employees can refuse to work for fear of contracting the virus.  We will attempt 
to answer those questions and others; however, since the issues and knowledge of the virus is 
ever changing, we suggest that you regularly check the CDC and OSHA guidelines, and 
consultant legal counsel when specific issues arise.     
 

Protecting your employees amidst COVID-19 outbreaks 
 

In an attempt to summarize some of that guidance and provide additional direction, we 
advise that employers ask an employee reporting for work the following questions: 
 

1. Have you tested positive for COVID-19 or experienced any of the following  
within the previous 14 days: Fever, dry cough, shortness of breath, loss of taste     
or smell. 

2. Do you live with or have you been in close contact (i.e., within 6 ft) with a person  
displaying symptoms of COVID-19 or someone who has tested positive for      
COVID-19 within the previous 14 days. 

3. Are you required by the NYS DOH to be under mandatory or precautionary order  
      of self-quarantine? 

4.  Have you traveled in the last 14 days to a country identified in a CDC level 2, 3,  
     or 4 Travel Health Notice or to an area of outbreak, such as NYC? 
5.  Have you been in close contact with a person who has traveled in the last 14  

days to a country identified in a Level 3 or 4 CDC Travel Health Notice or to an 
area of known outbreak, like NYC?   

 6.  Do you have a compromised immune system, underlying medical condition  
     and/or 70 or older?   

 
The answers to the above questions will dictate what you, as the employer, can do next.  

If an employee answered “yes” to any of the above questions, then that employee should 
immediately be sent home.  The employee ought to be told to contact his/her doctor and the 
local health department.  If the employee answered “yes” to any of the first five questions you 
must ask the employee to identify all individuals who worked in close proximity (i.e., less than six 
feet) of them in the previous 14 days.  Getting that list from the employee will ensure you have a full 
list of those who should be sent home and what job sites that employee has worked on in the last 14 
days. 
 
 You must now take action with respect to the employees on the above list.  All 
employees who have worked closely with an employee who answered yes to number 1 above 
(i.e., who has tested positive or shows symptoms of COVID-19) should also be sent home for 14 
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days. When sending the employees home, DO NOT identify the infected employee or you could risk 
a violation of confidentiality laws; however, employees who have had contact with an employee 
who answered “yes” to numbers 2-5 above do not need to be sent home UNLESS the employee 
who answered “yes” to numbers 2-5 shows symptoms of COVID-19 or tests positive.   
 

Employers who have an employee who said “yes” to any of the first five questions must 
disinfect “high touch” areas such as tools, equipment, handles, doorknobs, elevator buttons, 
bathroom stall doors, faucets, handrails, swipe areas, keypads, etc. consistent with guidance 
issued by the NYS Department of Health, OSHA and the CDC.   
 

When can an employee who had symptoms or a positive test report back to work? 

The CDC is discouraging an employer from requiring a negative test result from 
an employee before allowing them to return to work, as doing so would only strain the 
health care system.  Instead, the CDC has offered some guidance.  Per the CDC, there 
are three options for determining when a person may end home isolation, using either 
(1) a time-since-illness-onset option, (2) a time-since-recovery option, or (3) a test-based 
option. 

 
1. Time-since-illness-onset and time-since-recovery strategy:  Persons  

with COVID-19 symptoms who were directed to care for themselves at home may 
discontinue home isolation under the following conditions:  

• At least three days have passed since resolution of fever without the use of 
fever-reducing medications; AND  

• Improvement in respiratory symptoms (cough, shortness of breath); AND 

• At least seven days have passed since symptoms first appeared. 
 

2. Test-based strategy:  Persons with COVID-19 symptoms that were directed to  
care for themselves at home may discontinue home isolation under the following 
conditions:  

• Resolution of fever without the use of fever-reducing medications; AND 

• Improvement in respiratory symptoms (cough, shortness of breath); AND 

• Negative results of an FDA Emergency Use Authorized molecular assay for 
COVID-19 from at least two consecutive nasopharyngeal swab specimens 
collected ≥ 24 hours apart (total of two negative specimens).  
 

3. Individuals with laboratory-confirmed COVID-19 who have not had any 
symptoms may discontinue home isolation when at least seven days have 
passed since the date of their first positive COVID-19 test and have had no 
subsequent illness.  
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What Benefits are available to employees who must miss work because they 
have been diagnosed with COVID-19 or display symptoms and are seeking 

medical treatment? 

Starting April 1, 2020, employees of employers with less than 500 employees are eligible 
for sick leave under the Federal Families First Coronavirus Act.  Fulltime employees are eligible 
for up to 80 hours of paid sick leave at their normal wage capped at $511.00 per day.  Part-time 
employees are eligible for the average number of hours worked in the last two weeks at their 
normal wage capped at $511.00 per day.    
 

Under NYS Law, the NYS Paid Leave Benefits due to COVID-19 are only applicable to an 
individual under an order of quarantine from an appropriate government agency and as of April 
1, 2020 the benefits available under NYS COVID-19 Paid Benefits are only available for New 
Yorkers who exceed the Federal program’s salary cap.  Individuals that exceed the Federal 
program’s salary cap can apply for supplemental benefits bridging the gap between the Federal 
and State caps. 

 
Employers must display in a conspicuous spot the poster informing employees of their 

rights under the Families First Coronavirus Response Act found at: 
https://www.dol.gov/sites/dolgov/files/WHD/posters/FFCRA_Poster_WH1422_Non-
Federal.pdf 

 

What if an employee cannot come to work because they must care for a relative 
who has coronavirus or is quarantined due to the Coronavirus? 

The Families First Coronavirus Act gives sick leave to employees who must stay home to 
care for an individual under an order of quarantine or isolation or who was advised to self-
quarantine by a health care professional.  Fulltime employees are eligible beginning April 1 for 
up to 80 hours of paid sick leave at 2/3 of their normal wage capped at $200.00 per day.  Part-
time employees are eligible for the average number of hours worked in the last two weeks at 
2/3 their normal wage capped at $200.00 per day. 

If an employee who has met the eligibility requirements  has to stay home to care for a 
sick relative with a serious illness that employee can apply for NYS Paid Family Leave.  For more 
information: Go to https://paidfamilyleave.ny.gov/paid-family-leave-family-care 

What if an employee has to stay home to care for a child whose school is closed 
or day care unavailable due to COVID-19 Precautions? 

Starting April 1, 2020 an employee is eligible for benefits under expanded FMLA under 
the Federal Families First Coronavirus Act.  The expanded FMLA applies to all employees who 
have worked for 30 days for an employer with less than 500 employees.  It offers 12 weeks of 

https://www.dol.gov/sites/dolgov/files/WHD/posters/FFCRA_Poster_WH1422_Non-Federal.pdf
https://www.dol.gov/sites/dolgov/files/WHD/posters/FFCRA_Poster_WH1422_Non-Federal.pdf
https://paidfamilyleave.ny.gov/paid-family-leave-family-care
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protected leave.  The first two weeks are not paid under this Act but can be paid as sick leave if 
the employee has not already used the 80 hours of sick leave benefits under the Families First 
Coronavirus Response Act. The sick leave benefits are paid at 2/3 of the employees’ wages, but 
capped at $200.00 per day.  The remaining 10 weeks are paid under the expanded Family Leave 
Act at 2/3 of the employees’ wages, but capped at $200.00 per day. 

What if an employee will not come into work because of fear of contracting 
COVID-19? 

If an employee has no symptoms, has no family member with a serious illness and does 
not have a child whose school has closed or daycare unavailable because of COVID-19 
precautions, then their absence is not protected, unless the employer permits it.  An employer 
may grant the leave, either unpaid or with available accrued Paid Time Off (“PTO”).  An 
employer does not have to grant the leave and can terminate the employee.  An employee 
terminated for cause, such as refusal to work is usually not entitled to unemployment benefits.  
 

This summary is not exhaustive, and the information is constantly changing.  Therefore, 
especially as an employer, it is crucial to stay informed as the legal requirements and guidance 
develops.   

 
For more information, or consultation on specific issues, please contact Diana Plue, Esq. 

at Sheats & Bailey, PLLC, a law firm dedicated to serving the construction industry.  Diana Plue 
is Sheats & Bailey, PLLC’s specialist in Employment Law and Human Resources.  Tel: 315-676-
7314, dplue@theconstructionlaw.com. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

mailto:dplue@theconstructionlaw.com


EMPLOYEE RIGHTS
PAID SICK LEAVE AND EXPANDED FAMILY AND MEDICAL LEAVE 
UNDER THE FAMILIES FIRST CORONAVIRUS RESPONSE ACT

WAGE AND HOUR DIVISION
UNITED STATES DEPARTMENT OF LABOR

WH1422  REV 03/20

For additional information  
or to file a complaint:
1-866-487-9243

TTY: 1-877-889-5627
dol.gov/agencies/whd

1.	 is subject to a Federal, State, or local quarantine or 
isolation order related to COVID-19;

2.	 has been advised by a health care provider to  
self-quarantine related to COVID-19;

3.	 is experiencing COVID-19 symptoms and is seeking  
a medical diagnosis;

4.	 is caring for an individual subject to an order described  
in (1) or self-quarantine as described in (2);

► ENFORCEMENT
The U.S. Department of Labor’s Wage and Hour Division (WHD) has the authority to investigate and enforce compliance 
with the FFCRA. Employers may not discharge, discipline, or otherwise discriminate against any employee who 
lawfully takes paid sick leave or expanded family and medical leave under the FFCRA, files a complaint, or institutes a 
proceeding under or related to this Act. Employers in violation of the provisions of the FFCRA will be subject to penalties 
and enforcement by WHD. 

5.	 is caring for his or her child whose school or 
place of care is closed (or child care provider is 
unavailable) due to COVID-19 related reasons; or

6.	 is experiencing any other substantially-similar 
condition specified by the U.S. Department of 
Health and Human Services.

The Families First Coronavirus Response Act (FFCRA or Act) requires certain employers to provide their 
employees with paid sick leave and expanded family and medical leave for specified reasons related to COVID-19. 
These provisions will apply from April 1, 2020 through December 31, 2020.  

► PAID LEAVE ENTITLEMENTS
Generally, employers covered under the Act must provide employees: 
Up to two weeks (80 hours, or a part-time employee’s two-week equivalent) of paid sick leave based on the higher of 
their regular rate of pay, or the applicable state or Federal minimum wage, paid at:

•	 100% for qualifying reasons #1-3 below, up to $511 daily and $5,110 total; 
• 	2/3 for qualifying reasons #4 and 6 below, up to $200 daily and $2,000 total; and
•	 Up to 12 weeks of paid sick leave and expanded family and medical leave paid at 2/3 for qualifying reason #5  	
 below for up to $200 daily and $12,000 total.

A part-time employee is eligible for leave for the number of hours that the employee is normally scheduled to work 
over that period.

► ELIGIBLE EMPLOYEES
In general, employees of private sector employers with fewer than 500 employees, and certain public sector 
employers, are eligible for up to two weeks of fully or partially paid sick leave for COVID-19 related reasons (see below). 
Employees who have been employed for at least 30 days prior to their leave request may be eligible for up to an 
additional 10 weeks of partially paid expanded family and medical leave for reason #5 below.

► QUALIFYING REASONS FOR LEAVE RELATED TO COVID-19 
An employee is entitled to take leave related to COVID-19 if the employee is unable to work, including unable to 
telework, because the employee:

http://www.dol.gov/agencies/whd
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( 

 

☐ ☐

☐ ☐

☐☐

☐☐

☐☐

☐☐

 

  Non-Profit ☐  Vet Org ☐  Tribal ☐  Ind. Cont. ☐ Self Employed ☐  

DBA or Tradename if applicable 
Business Legal Name 

  
Business Primary Address Business TIN (EIN,SSN) Business Phone 

  (     )        - 

 Primary Contact Email Address 

   
 

Average Monthly Payroll:  $   X 2.5 equals Loan Amount: $      Number of Jobs:  

Purpose of the loan 

    (select more than one): ☐Payroll   ☐Rent / Mortgage Interest   ☐Utilities   ☐Other (explain):__________________             

Applicant Ownership 

List all owners of Applicant with greater than 20% ownership stakes. Attach a separate sheet if necessary.  

Owner Name Title Ownership % TIN (EIN,SSN) Address 

     

     

If questions (1) or (2) below are answered “Yes,” the loan will not be approved. 
 

Question Yes No 

1. Is the Business or any owner presently suspended, debarred, proposed for debarment, declared ineligible, voluntarily excluded 

from participation in this transaction by any Federal department or agency, or presently involved in any bankruptcy?      

 

2. Has the Business, any of its owners, or any business owned or controlled by any of them, ever obtained a direct or guaranteed 

loan from SBA or any other Federal agency that is currently delinquent or has defaulted in the last 7 years and caused a loss to 

the government? 

 

3. Is the Business or any owner an owner of any other business or have common management with any other business? If yes, 

attach a listing of all Affiliates and describe the relationship as addendum A. 

 

4. Has the Business received an SBA Economic Injury Disaster Loan between January 31, 2020 and April 3, 2020? If yes, 

provide details on a separate sheet identified as addendum B. 

 

 

 

 
 

 
 

  

  

 

 

   
Applicants who are individuals and all 20% or greater owners of the business must answer the following questions.  If 

questions (5) or (6) are answered “Yes” or question (7) is answered “No”, the loan will not be approved. 

Question Yes No 

5. Are you presently subject to an indictment, criminal information, arraignment, or other means by 

which formal criminal charges are brought in any jurisdiction, or presently incarcerated, on probation 

or parole?  

  Initial here to confirm your response to question 5 →      

6. Within the last 7 years, for any felony or misdemeanor for a crime against a minor, have you: 1) been 

convicted; 2) pleaded guilty; 3) pleaded nolo contendere; 4) been placed on pretrial diversion; or 5) been 

placed on any form of parole or probation (including probation before judgment)? 

  Initial here to confirm your response to question 6 →       
7. ☐ I am a U.S. Citizen   OR    ☐ I have Lawful Permanent Resident status          ☐ No 

  Initial here to confirm your response to question 7 →      
 

 

 

 

 



Paycheck Protection Program 
Application Form 

OMB Control No.: 3245- 

Expiration Date: 06/30/2020 

 

2 
SBA Form 2483 (03/20) 

 

 

By Signing Below, You Make the Following Representations, Authorizations, and Certifications 

REPRESENTATIONS AND AUTHORIZATIONS 

I represent that: 

 I have read the Statements Required by Law and Executive Order included in this form, and I understand them. 

 I will comply, whenever applicable, with the civil rights and other limitations in this form. 

 All SBA loan proceeds will be used only for business related purposes as specified in the loan application. 

 To the extent feasible, I will purchase only American-made equipment and products. 

 The Applicant is not engaged in any activity that is illegal under federal, state or local law.  

 

For Applicants who are individuals and all Associates:  I authorize the SBA to request criminal record information about me from criminal justice 

agencies for the purpose of determining my eligibility for programs authorized by the Small Business Act, as amended. 

CERTIFICATIONS 

The Business and each 20% or greater owner must certify in good faith to all of the below by initialing next to each one:  

 

_____  Current economic uncertainty makes this loan request necessary to support the ongoing operations of the Applicant. 

_____ The funds will be used to retain workers and maintain payroll or make mortgage payments, lease payments, and utility payments; I 

understand that if the funds are used for unauthorized purposes, the federal government may pursue criminal fraud charges. 

_____ Documentation verifying the number of full-time equivalent employees on payroll as well as the dollar amounts of payroll costs, covered 

mortgage interest payments, covered rent payments, and covered utilities for the eight week period following this loan will be provided 

to the lender.   

_____ Loan forgiveness will be provided for the sum of documented payroll costs, covered mortgage interest payments, covered rent payments, 

and covered utilities.  Due to likely high subscription, it is anticipated that not more than twenty-five percent (25%) of the forgiven 

amount may be for non-payroll costs. 

_____ During the period beginning on February 15, 2020 and ending on December 31, 2020, the Applicant has not and will not receive another 

loan under this program. 

_____ I further certify that the information provided in this application and the information that I have provided in all supporting 

documents and forms is true and accurate. I realize that knowingly making a false statement to obtain a guaranteed loan from SBA is 

punishable under 18 USC 1001 and 3571 by imprisonment of not more than five years and/or a fine of up to $250,000; under 15 USC 

645 by imprisonment of not more than two years and/or a fine of not more than $5,000; and, if submitted to a Federally insured 

institution, under 18 USC 1014 by imprisonment of not more than thirty years and/or a fine of not more than $1,000,000. 

_____ I acknowledge that the lender will calculate the eligible loan amount using tax documents I have submitted. I affirm that these 

tax documents are identical to those I submitted to the IRS.  I also understand, acknowledge and agree that the Lender can share 

the tax information with SBA's authorized representatives, including authorized representatives of the SBA Office of Inspec tor 

General, for the purpose of compliance with SBA Loan Program Requirements and all SBA reviews. 

 

_________________________________________________________   ________________________ 

Signature of Authorized Representative of Business  Date 

 

Print Name                    Title 

 

 

________________________________________________________ ________________________ 

Signature of Owner of Applicant Business Date 

 

Print Name                    Title 
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Purpose of this form: 

This form is to be completed by the Applicant and all individuals identified below and submitted to your SBA Participating Lender. 

Submission of the requested information is required to make a determination regarding eligibility for financial assistance. Failure to submit the 

information would affect that determination. 

 

Instructions for completing this form: 

 

For purposes of calculating “Average Monthly Payroll”, most Applicants will use the average monthly payroll for 2019, excluding costs over 

$100,000 on an annualized basis for each employee.  For seasonal businesses, the Applicant may elect to instead use average monthly payroll 

for the time period between February 15, 2019 and June 30, 2019, excluding costs over $100,000 on an annualized basis for each employee.  

For new businesses, average monthly payroll may be calculated using the time period from January 1, 2020 to February 29, 2020, excluding 

costs over $100,000 on an annualized basis for each employee.  

 

The first section and questions 1-4 request information about the Business. Questions 5-7 are to be completed, signed and dated by each 

applicant who is an Individual as well as each 20% or greater owner of an Applicant Business. All parties listed below are considered owners of 

the Applicant Business as defined in 13 CFR § 120.10, as well as “principals.” 

 For a sole proprietorship, the sole  proprietor; 

 For a partnership, all general partners, and all limited partners owning 20% or more of the equity of the firm; 

 For a corporation, all owners of 20% or more of the corporation; 

 For limited liability companies, all members owning 20% or more of the company; and 

 Any Trustor (if the Applicant is owned by a  trust). 

Paperwork Reduction Act – You are not required to respond to this collection of information unless it displays a currently valid OMB 

Control Number. The estimated time for completing this application, including gathering data needed, is 8 minutes.  Comments about this time 

or the information requested should be sent to : Small  Business Administration, Director, Records Management Division, 409 3rd St., SW, 

Washington DC 20416., and/or SBA Desk Officer, Office of Management and Budget, New Executive Office Building, Washington DC 

20503. 

Privacy Act (5 U.S.C. 552a) – Under the provisions of the Privacy Act, you are not required to provide your social security number. Failure to 

provide your social security number may not affect any right, benefit or privilege to which you are entitled. (But see Debt Collection Notice 

regarding taxpayer identification number below). Disclosures of name and other personal identifiers are required to provide SBA with 

sufficient information to make a character determination.  When evaluating character, SBA considers the person’s integrity, candor, and 

disposition toward criminal actions. Additionally, SBA is specifically authorized to verify your criminal history, or lack thereof, pursuant to 

section 7(a)(1)(B), 15 USC Section 636(a)(1)(B) of the Small Business Act (the Act).    

 

Disclosure of Information: Requests for information about another party may be denied unless SBA has the written permission of the 

individual to release the information to the requestor or unless the information is subject to disclosure under the Freedom of Information Act. 

The Privacy Act authorizes SBA to make certain “routine uses” of information protected by that Act. One such routine use is the disclosure of 

information maintained in SBA’s system of records when this information indicates a violation or potential violation of law, whether civil, 

criminal, or administrative in nature. Specifically, SBA may refer the information to the appropriate agency, whether Federal, State, local or 

foreign, charged with responsibility for, or otherwise involved in investigation, prosecution, enforcement or prevention of such violations. 

Another routine use is disclosure to other Federal agencies conducting background checks but only to the extent the information is relevant to 

the requesting agencies' function. See, 74 F.R. 14890 (2009), and as amended from time to time for additional background and other routine 

uses. In addition, the CARES Act, requires SBA to register every loan made under the Paycheck Protection Act using the Taxpayer 

Identification Number (TIN) assigned to the borrower.  

Debt Collection Act of 1982, Deficit Reduction Act of 1984 (31 U.S.C. 3701 et seq. and other titles) – SBA must obtain your taxpayer 

identification number when you apply for a loan. If you receive a loan, and do not make payments as they come due, SBA may: (1) report the 

status of your  loan(s) to credit bureaus, (2) hire a collection agency to collect your loan, (3) offset your income tax refund or other amounts 

due to you from the Federal Government, (4) suspend or debar you or your company from doing business with the Federal Government, (5) 

refer your loan to the Department of Justice, or (6) foreclose on collateral or take other action permitted in the loan instruments. 

Right to Financial Privacy Act of 1978 (12 U.S.C. 3401) – The Right to Financial Privacy Act of 1978, grants  SBA access rights to 

financial records held by financial institutions that are or have been doing business with you or your business including any financial 

institutions participating in a loan or loan guaranty. SBA is only required provide a certificate of its compliance with the Act to a financial 

institution in connection with its first request for access to your financial records. SBA's access rights continue for the term of any approved 

loan guaranty agreement. SBA is also authorized to transfer to another Government authority any financial records concerning an approved 

loan or loan guarantee, as necessary to process, service or foreclose on a loan guaranty or collect on a defaulted loan guaranty. 
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Freedom of Information Act (5 U.S.C. 552) – Subject to certain exceptions, SBA must supply information reflected in agency files and 

records to a person requesting it. Information about approved loans that will be automatically released includes, among other things, statistics 

on our loan programs (individual borrowers are not identified in the statistics) and other information such as the names of the borrowers (and 

their officers, directors, stockholders or partners), the collateral pledged to secure the loan, the amount of the loan, its purpose in general terms 

and the maturity. Proprietary data on a borrower would not routinely be made available to third parties. All requests under this Act are to be 

addressed to the nearest SBA office and be identified as a Freedom of Information request. 

Occupational Safety and Health Act (15 U.S.C. 651 et seq.) – The Occupational Safety and Health Administration (OSHA) can require 

businesses to modify facilities and procedures to protect employees. Businesses that do not comply may be fined, forced to cease operations, 

or prevented from starting operations. Signing this form is certification that the applicant, to the best of its knowledge, is in compliance with 

the applicable OSHA requirements, and will remain in compliance during the life of the loan. 

Civil Rights(13 C.F.R. 112, 113, 117) – All businesses receiving SBA financial assistance must agree not to discriminate in any business 

practice, including employment practices and services to the public on the basis of categories cited in 13 C.F.R., Parts 112, 113, and 117 of 

SBA Regulations. All borrowers must display the "Equal Employment Opportunity Poster" prescribed by SBA. 

Equal Credit Opportunity Act (15 U.S.C. 1691) – Creditors are prohibited from discriminating against credit applicants on the basis of race, 

color, religion, national origin, sex, marital status or age (provided the applicant has the capacity to enter into a binding contract); because all 

or part of the applicant's income derives from any public assistance program; or because the applicant has in good faith exercised any right 

under the Consumer Credit Protection Act. 

Debarment and Suspension Executive Order 12549; (2 CFR Part 180 and Part 2700) – By submitting this loan application, you certify 

that neither you nor any Associates have within the past three years been: (a) debarred, suspended, declared ineligible  or voluntarily excluded 

from participation in a transaction by any Federal Agency; (b) formally proposed for debarment, with a final determination still pending; (c) 

indicted, convicted, or had a civil judgment rendered against you for any of the offenses listed in the regulations or (d) delinquent on any 

amounts owed to the U.S. Government or its instrumentalities as of the date of execution of this certification. 

 



Thank you for choosing Ameris Bank for your Paycheck Protection Program (PPP) Loan.  
Please complete this application, print, sign and email back to PPP@amerisbank.com with the 
following subject line: "your business name" PPP application. 

Note: This application will only work in Adobe Acrobat or Acrobat Reader.  
Download Acrobat Reader Here 

Borrowers Legal Business Name: ________________________________________________________________ 

Borrowers DBA: __________________________________________________________________________________ 

Borrowers TIN: _______________________________ 

Yes     No 

Number of employees:  

Was your business in operation as of February 15, 2020? 

Are you a small business or Sole Proprietorship? 

Are you an Independent Contractor or Self Employed? 

What is your NAICS Code (Lookup your NAICS code here)? 

https://www.naics.com/search/
https://get.adobe.com/reader/


Checklist 
Information Required (from what guidance has been provided to us as of March 31, 2020) 

2019 IRS Quarterly 940, 941 or 944 payroll tax reports Payroll reports for a twelve-
month period (ending on your most recent payroll date), which will show the 
following information: 

o Gross wages for each employee, including officer(s) if paid W-2 wages.
o Paid time off for each employee
o Vacation pay for each employee
o Family medical leave pay for each employee
o State and local taxes assessed on an employee’s compensation

1099s for independent contractors for 2019 

Documentation showing total of all health insurance premiums paid by the 
company owner(s) under a group health plan. Include all employees and the 
company owners  

Document the sum of all retirement plan funding that was paid by the company 
owner(s) (do not include funding that came from employees out of their paycheck 
deferrals).  

o Include all employees and the company owners
o Include 401K plans, Simple IRA, SEP IRA’s



Calculator 
Fill in your total costs from the past 12 months below to calculate your maximum 
Paycheck Protection Program loan amount. 

Note: This calculator will only work in Adobe Acrobat or Acrobat Reader.  
Download Acrobat Reader Here 

Payroll Costs Total from Past 12 Months Average Monthly Cost 
Salaries, Wages, Commissions, 
Vacation and Sick Pay  
Employees Compensation from 
above greater than $100,000 

Group Health Insurance 

Retirement Health Insurance 

Retirement Benefits Costs 

State /Local Taxes on 
Employee Compensation (i.e., 
employer U.C. tax) 

Self-Employment Income (and 
Sub contractors) not to exceed 
$100,000 per year per self 
employed persons 

Subtotal 

Potential Maximum Loan Amount: 

https://get.adobe.com/reader/


Paycheck Protection Program 
Application Form 

1 
SBA Form 2483 (03/20) 

(  Non-Profit ☐  Vet Org ☐  Tribal ☐  Ind. Cont. ☐ Self Employed ☐ 
DBA or Tradename if applicable Business Legal Name 

Business Primary Address Business TIN (EIN,SSN) Business Phone 

Primary Contact Email Address 

Average Monthly Payroll:  $   X 2.5 equals Loan Amount: $   Number of Jobs: 

Purpose of the loan 
    (select more than one): ☐Payroll ☐Rent / Mortgage Interest ☐Utilities ☐Other (explain):

Applicant Ownership 

List all owners of Applicant with greater than 20% ownership stakes. Attach a separate sheet if necessary.  

Owner Name Title Ownership % TIN (EIN,SSN) Address 

If questions (1) or (2) below are answered “Yes,” the loan will not be approved. 

Question Yes No 

1. Is the Business or any owner presently suspended, debarred, proposed for debarment, declared ineligible, voluntarily excluded
from participation in this transaction by any Federal department or agency, or presently involved in any bankruptcy?

2. Has the Business, any of its owners, or any business owned or controlled by any of them, ever obtained a direct or guaranteed
loan from SBA or any other Federal agency that is currently delinquent or has defaulted in the last 7 years and caused a loss to
the government? 

3. Is the Business or any owner an owner of any other business or have common management with any other business? If yes,
attach a listing of all Affiliates and describe the relationship as addendum A. 

4. Has the Business received an SBA Economic Injury Disaster Loan between January 31, 2020 and April 3, 2020? If yes,
provide details on a separate sheet identified as addendum B.

Applicants who are individuals and all 20% or greater owners of the business must answer the following questions.  If 
questions (5) or (6) are answered “Yes” or question (7) is answered “No”, the loan will not be approved. 

Question Yes No 
5. Are you presently subject to an indictment, criminal information, arraignment, or other means by 

which formal criminal charges are brought in any jurisdiction, or presently incarcerated, on probation
or parole?

Initial here to confirm your response to question 5 →  

6. Within the last 7 years, for any felony or misdemeanor for a crime against a minor, have you: 1) been
convicted; 2) pleaded guilty; 3) pleaded nolo contendere; 4) been placed on pretrial diversion; or 5) been
placed on any form of parole or probation (including probation before judgment)? 

Initial here to confirm your response to question 6 →   

7. ☐ I am a U.S. Citizen   OR    ☐ I have Lawful Permanent Resident status ☐ No 

Initial here to confirm your response to question 7 →  

OMB Control No.: 3245-0407
Expiration Date: 09/30/2020



Paycheck Protection Program 
Application Form 

2 
SBA Form 2483 (03/20) 

By Signing Below, You Make the Following Representations, Authorizations, and Certifications 

REPRESENTATIONS AND AUTHORIZATIONS 

I represent that: 
• I have read the Statements Required by Law and Executive Order included in this form, and I understand them.
• I will comply, whenever applicable, with the civil rights and other limitations in this form. 
• All SBA loan proceeds will be used only for business related purposes as specified in the loan application. 
• To the extent feasible, I will purchase only American-made equipment and products.
• The Applicant is not engaged in any activity that is illegal under federal, state or local law.

For Applicants who are individuals and all Associates:  I authorize the SBA to request criminal record information about me from criminal justice 
agencies for the purpose of determining my eligibility for programs authorized by the Small Business Act, as amended. 

CERTIFICATIONS 

The Business and each 20% or greater owner must certify in good faith to all of the below by initialing next to each one: 

_____ Current economic uncertainty makes this loan request necessary to support the ongoing operations of the Applicant. 

_____ The funds will be used to retain workers and maintain payroll or make mortgage payments, lease payments, and utility payments; I 
understand that if the funds are used for unauthorized purposes, the federal government may pursue criminal fraud charges. 

_____ Documentation verifying the number of full-time equivalent employees on payroll as well as the dollar amounts of payroll costs, covered 
mortgage interest payments, covered rent payments, and covered utilities for the eight week period following this loan will be provided 
to the lender.   

_____ Loan forgiveness will be provided for the sum of documented payroll costs, covered mortgage interest payments, covered rent payments, 
and covered utilities.  Due to likely high subscription, it is anticipated that not more than twenty-five percent (25%) of the forgiven 
amount may be for non-payroll costs. 

_____ During the period beginning on February 15, 2020 and ending on December 31, 2020, the Applicant has not and will not receive another 
loan under this program. 

_____ I further certify that the information provided in this application and the information that I have provided in all support ing 
documents and forms is true and accurate. I realize that knowingly making a false statement to obtain a guaranteed loan from SBA is 
punishable under 18 USC 1001 and 3571 by imprisonment of not more than five years and/or a fine of up to $250,000; under 15 USC 
645 by imprisonment of not more than two years and/or a fine of not more than $5,000; and, if submitted to a Federally insured 
institution, under 18 USC 1014 by imprisonment of not more than thirty years and/or a fine of not more than $1,000,000. 

_____ I acknowledge that the lender will calculate the eligible loan amount using tax documents I have submitted. I affirm that these 
tax documents are identical to those I submitted to the IRS.  I also understand, acknowledge and agree that the Lender can share 
the tax information with SBA's authorized representatives, including authorized representatives of the SBA Office of Inspector 
General, for the purpose of compliance with SBA Loan Program Requirements and all SBA reviews. 

_________________________________________________________  ________________________ 
Signature of Authorized Representative of Business  Date 

Print Name    Title 

________________________________________________________ ________________________ 
Signature of Owner of Applicant Business Date 

Print Name    Title 

OMB Control No.: 3245-0407
Expiration Date: 09/30/2020



Addendum A – Affiliate List 
Paycheck Protection Program Application 

Borrowers Legal Business Name: ________________________________________________________________ 

Borrowers DBA: __________________________________________________________________________________ 

Borrowers TIN: _______________________________ 

Is the Business, or any owner (20% or more), an owner of any other business or have common 
management with any other business? If yes, list all Affiliates and describe the relationship 
below.  

Affiliate Name: Describe relationship to borrower or owner: 

___________________________________________________ ______________________________ 
Signature of Authorized Representative  Date 
of Business (Borrower) 

___________________________________________________ ______________________________ 
Print Name  Title 
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Purpose of this form: 
This form is to be completed by the Applicant and all individuals identified below and submitted to your SBA Participating Lender. 
Submission of the requested information is required to make a determination regarding eligibility for financial assistance. Failure to submit the 
information would affect that determination. 

Instructions for completing this form: 

For purposes of calculating “Average Monthly Payroll”, most Applicants will use the average monthly payroll for 2019, excluding costs over 
$100,000 on an annualized basis for each employee.  For seasonal businesses, the Applicant may elect to instead use average monthly payroll 
for the time period between February 15, 2019 and June 30, 2019, excluding costs over $100,000 on an annualized basis for each employee.  
For new businesses, average monthly payroll may be calculated using the time period from January 1, 2020 to February 29, 2020, excluding 
costs over $100,000 on an annualized basis for each employee.  

The first section and questions 1-4 request information about the Business. Questions 5-7 are to be completed, signed and dated by each 
applicant who is an Individual as well as each 20% or greater owner of an Applicant Business. All parties listed below are considered owners of 
the Applicant Business as defined in 13 CFR § 120.10, as well as “principals.” 

• For a sole proprietorship, the sole  proprietor; 

• For a partnership, all general partners, and all limited partners owning 20% or more of the equity of the firm; 

• For a corporation, all owners of 20% or more of the corporation; 

• For limited liability companies, all members owning 20% or more of the company; and 

• Any Trustor (if the Applicant is owned by a  trust). 

Paperwork Reduction Act – You are not required to respond to this collection of information unless it displays a currently valid OMB 
Control Number. The estimated time for completing this application, including gathering data needed, is 8 minutes.  Comments about this time 
or the information requested should be sent to : Small  Business Administration, Director, Records Management Division, 409 3rd St., SW, 
Washington DC 20416., and/or SBA Desk Officer, Office of Management and Budget, New Executive Office Building, Washington DC 
20503. 

Privacy Act (5 U.S.C. 552a) – Under the provisions of the Privacy Act, you are not required to provide your social security number. Failure to 
provide your social security number may not affect any right, benefit or privilege to which you are entitled. (But see Debt Collection Notice 
regarding taxpayer identification number below). Disclosures of name and other personal identifiers are required to provide SBA with 
sufficient information to make a character determination.  When evaluating character, SBA considers the person’s integrity, candor, and 
disposition toward criminal actions. Additionally, SBA is specifically authorized to verify your criminal history, or lack thereof, pursuant to 
section 7(a)(1)(B), 15 USC Section 636(a)(1)(B) of the Small Business Act (the Act).    

Disclosure of Information: Requests for information about another party may be denied unless SBA has the written permission of the 
individual to release the information to the requestor or unless the information is subject to disclosure under the Freedom of Information Act. 
The Privacy Act authorizes SBA to make certain “routine uses” of information protected by that Act. One such routine use is the disclosure of 
information maintained in SBA’s system of records when this information indicates a violation or potential violation of law, whether civil, 
criminal, or administrative in nature. Specifically, SBA may refer the information to the appropriate agency, whether Federal, State, local or 
foreign, charged with responsibility for, or otherwise involved in investigation, prosecution, enforcement or prevention of such violations. 
Another routine use is disclosure to other Federal agencies conducting background checks but only to the extent the information is relevant to 
the requesting agencies' function. See, 74 F.R. 14890 (2009), and as amended from time to time for additional background and other routine 
uses. In addition, the CARES Act, requires SBA to register every loan made under the Paycheck Protection Act using the Taxpayer 
Identification Number (TIN) assigned to the borrower.  

Debt Collection Act of 1982, Deficit Reduction Act of 1984 (31 U.S.C. 3701 et seq. and other titles) – SBA must obtain your taxpayer 
identification number when you apply for a loan. If you receive a loan, and do not make payments as they come due, SBA may: (1) report the 
status of your  loan(s) to credit bureaus, (2) hire a collection agency to collect your loan, (3) offset your income tax refund or other amounts 
due to you from the Federal Government, (4) suspend or debar you or your company from doing business with the Federal Government, (5) 
refer your loan to the Department of Justice, or (6) foreclose on collateral or take other action permitted in the loan instruments. 

Right to Financial Privacy Act of 1978 (12 U.S.C. 3401) – The Right to Financial Privacy Act of 1978, grants  SBA access rights to 
financial records held by financial institutions that are or have been doing business with you or your business including any financial 
institutions participating in a loan or loan guaranty. SBA is only required provide a certificate of its compliance with the Act to a financial 
institution in connection with its first request for access to your financial records. SBA's access rights continue for the term of any approved 
loan guaranty agreement. SBA is also authorized to transfer to another Government authority any financial records concerning an approved 
loan or loan guarantee, as necessary to process, service or foreclose on a loan guaranty or collect on a defaulted loan guaranty. 

Freedom of Information Act (5 U.S.C. 552) – Subject to certain exceptions, SBA must supply information reflected in agency files and 

OMB Control No.: 3245-0407
Expiration Date: 09/30/2020
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records to a person requesting it. Information about approved loans that will be automatically released includes, among other things, statistics 
on our loan programs (individual borrowers are not identified in the statistics) and other information such as the names of the borrowers (and 
their officers, directors, stockholders or partners), the collateral pledged to secure the loan, the amount of the loan, its purpose in general terms 
and the maturity. Proprietary data on a borrower would not routinely be made available to third parties. All requests under this Act are to be 
addressed to the nearest SBA office and be identified as a Freedom of Information request. 

Occupational Safety and Health Act (15 U.S.C. 651 et seq.) – The Occupational Safety and Health Administration (OSHA) can require 
businesses to modify facilities and procedures to protect employees. Businesses that do not comply may be fined, forced to cease operations, 
or prevented from starting operations. Signing this form is certification that the applicant, to the best of its knowledge, is in compliance with 
the applicable OSHA requirements, and will remain in compliance during the life of the loan. 

Civil Rights(13 C.F.R. 112, 113, 117) – All businesses receiving SBA financial assistance must agree not to discriminate in any business 
practice, including employment practices and services to the public on the basis of categories cited in 13 C.F.R., Parts 112, 113, and 117 of 
SBA Regulations. All borrowers must display the "Equal Employment Opportunity Poster" prescribed by SBA. 

Equal Credit Opportunity Act (15 U.S.C. 1691) – Creditors are prohibited from discriminating against credit applicants on the basis of race, 
color, religion, national origin, sex, marital status or age (provided the applicant has the capacity to enter into a binding contract); because all 
or part of the applicant's income derives from any public assistance program; or because the applicant has in good faith exercised any right 
under the Consumer Credit Protection Act. 

Debarment and Suspension Executive Order 12549; (2 CFR Part 180 and Part 2700) – By submitting this loan application, you certify 
that neither you nor any Associates have within the past three years been: (a) debarred, suspended, declared ineligible  or voluntarily excluded 
from participation in a transaction by any Federal Agency; (b) formally proposed for debarment, with a final determination still pending; (c) 
indicted, convicted, or had a civil judgment rendered against you for any of the offenses listed in the regulations or (d) delinquent on any 
amounts owed to the U.S. Government or its instrumentalities as of the date of execution of this certification. 

OMB Control No.: 3245-0407
Expiration Date: 09/30/2020
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